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Click on My 

Certification on 

the drop down 

box. 

Click on 

Add a 

Course. 
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Click on Con. Ed 

Balto. County NCCP 

ALS Refresher 

Date Attended 

Towson 

T 

Drag your certificate after saved in a pdf 

format (not required). You may drop multiple 

certificates if you attended all 3 sessions. 

(Morning, Lunch, Afternoon) 

Hours on Certificate - If you 

attended an all-day session, add 

the total hours of all certificates. 
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Type in 

Baltimore 

County FD Click on Save & 

View Transcript 

Click on 

Unassigned 
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Utilizing your certificate. 

Click on Topic. 

Assign topic hours 

per your 

certificate. 

Unassigned hours 

will be zero once 

sub topics are 

assigned for that 

day. 


